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NURSERY FEE PAYING (NON-FUNDED HOURS) POLICY

1.
Crowmoor Primary School Nursery can offer up to 15 extra fee paying hours to children who are attending or who are eligible to attend the nursery.  These will be offered in units of sessions.  Morning and afternoon sessions are 2.5 hours and a lunchtime session is 1 hour.

2.
If a child is not already attending the nursery, admission can be applied for by contacting the School office.  Admissions are determined in accordance with the LA’s Admissions Policy.

3.
Current fees are set at £3.50 per hour for Little Acorns and £2.50 per hour for Acorn class.  Parents will be advised of their weekly payment upon admission. The following methods of payment are available to parents and one will be have to be agreed at the point of admission:


a.
Fees for the Full half term paid for by cheque or cash must be paid within the first week of the half term, or


b.
Fees paid on a weekly basis at the start of each week by cheque or cash.

4.
Cheques are to be made payable to ‘Crowmoor Primary School’.

5.
All payments are to be handed in at the School Office, in a sealed envelope, with the Child’s name written on the front.

6.
Fees will remain owing to Crowmoor Primary School and cannot be refunded for the following reasons:


a.
Non-attendance due to parental choice


b.
Holidays during Term Time


c.
Illness


d.
The child not settling at nursery

7.
If fees are not paid in accordance with paragraph 3. above, you will be sent a polite fee payment reminder and settlement will be expected on receipt of the reminder or within 7 days at the latest.
8.
If you think you are going to have problems paying the fees within the stated timescales, please contact the Headteacher or School Business Manager who will be willing to discuss alternative arrangements for payment with you. 
9.
The Governing Body at Crowmoor Primary School reserve the right to withdraw the fee paying hours at any time should the matter of non-payment arise.  They will take into account the welfare of the child and action taken by the parent.  Should the Governing Body agree to withdraw the fee paying hours, the child’s entitlement to funded hours will remain unchanged.  The Governing Body will take all reasonable steps to recover any outstanding debt, including legal enforcement action.

10.
If parents wish to withdraw their child from the extra fee paying hours, they will need to give 3 school weeks’ notice.  Failure to do this will result in parents being liable for the fees for these weeks.

12. 
If you owe for three or more dinners your child can not have any more school dinners until this outstanding balance is cleared. We also reserve the right to stop your child having dinners if they have an outstanding nursery fee balance, we may also restrict their sessions once they have received their free funded hours (if they are entitled to this) until the balance has been cleared. If you have any concerns regarding this please speak to the School Business Manager. 

13.
Should you have any questions or concerns regarding this policy, please speak to the School Business Manager, Nursery Teacher or the Headteacher.

Parental Agreement to Payment Arrangements

I confirm that I have booked an additional ___________ fee paying hours in the Nursery for my 

child _______________________________________________ (child’s name).

I have read and understood the Nursery Fee Paying (Non-Funded Hours) Policy and agree to be bound by it.

I confirm that I will be paying my fees *half termly/*weekly

I have received a copy of this Nursery Fee Paying (Non-Funded Hours) Policy.

Signed:
__________________________
Dated:

_______________

Name:

__________________________
(Parent/Carer)


Signed:
__________________________
Dated:

_______________

Name:

__________________________
(Headteacher/Business Manager)

